VOLUNTEER OPPORTUNITIES

HISPANIC EDUCATIONAL SUMMIT 2012
FRIDAY, MARCH 30TH FROM 7:00AM - 2:45PM

PLEASE MARK THE ACTIVITIES / AREAS IN WHICH YOU WOULD LIKE TO VOLUNTEER
 FORMCHECKBOX 
 REGISTRATION DESK 

 FORMCHECKBOX 
 7:30AM TO 9:00AM 
WELCOME AND REGISTER PARTICIPANTS, PROVIDE EACH PARTICIPANT WITH A REGISTRATION PACKET.  
COMMUNICATE TO TEACHERS CHECKING IN THE CONTENTS OF THE PACKAGE

 FORMCHECKBOX 
 LOBBY USHER 

 FORMCHECKBOX 
 7:30AM TO 9:00AM 
REMAIN IN THE LOBBY TO USHER STUDENTS TO AN OPEN AREA WHILE TEACHER IS REGISTERING. USHER STUDENTS INTO OPENING CEREMONY ROOM.

 FORMCHECKBOX 
 OPENING CEREMONY 

 FORMCHECKBOX 
 8:00AM TO 9:00AM 
USHER AND FILE STUDENTS IN AN ORDERLY FASHION INTO THEIR SEATS IN THE OPENING CEREMONY ROOM.

 FORMCHECKBOX 
 GENERAL SUPPORT IN THE LOBBY
 FORMCHECKBOX 
 7:30AM TO 9:30AM    FORMCHECKBOX 
 9:30AM TO 11:30AM     FORMCHECKBOX 
 11:30AM TO 1:30PM 
MONITOR STUDENTS.

 FORMCHECKBOX 
 INTERPRETATION DEVICES
 FORMCHECKBOX 
 7:30AM TO 9:30AM    FORMCHECKBOX 
 9:30AM TO 11:30AM     FORMCHECKBOX 
 11:30AM TO 2:30PM 
CHECKIN AND KEEP TRACK OF INTERPRETATION DEVICES.

 FORMCHECKBOX 
 LUNCH TICKET COLLECTORS 

 FORMCHECKBOX 
 11:15AM TO 12:30PM

COLLECT TICKETS FROM STUDENTS AT THEY ENTER THE LUNCH ROOM. 
 FORMCHECKBOX 
 LUNCH USHERS
 FORMCHECKBOX 
 11:15AM TO 12:30PM

ESCORT GROUPS OF STUDENTS TO THEIR SEATS TO ENSURE EACH SEAT IN THE ROOM IS FILLED.

 FORMCHECKBOX 
 EXTRA LUNCH TABLE MONITORS 

 FORMCHECKBOX 
 11:15AM TO 12:30PM

MONITOR THE TABLE OF EXTRA LUNCHES AND DISTRIBUTE THEM (ONE LUNCH PER PERSON)

 FORMCHECKBOX 
 INFORMATION DESK FOR SPEAKERS / VOLUNTEERS
 FORMCHECKBOX 
 7:00AM TO 9:00AM      FORMCHECKBOX 
 9:00AM TO 11:00NOON     FORMCHECKBOX 
 11:00NOON TO 1:15PM    
WELCOMING, REGISTERING, AND PROVIDING INFORMATION TO SPEAKERS/FACILITATORS.   ALSO PROVIDE SPEAKERS’ BRIEF BIOGRAPHY TO THE FACILITATORS TO INTRODUCE THEM TO THE AUDIENCE.

 FORMCHECKBOX 
 EXHIBITOR REGISTRATION DESK 

 FORMCHECKBOX 
 7:00AM TO 9:00AM 


WELCOME, REGISTER AND SHOW EXHIBITORS TO THEIR TABLES. COLLECT ON-SITE PAYMENT AND DISTRIBUTE LUNCH TICKETS.
 FORMCHECKBOX 
 HOSPITALITY GENERAL INFORMATION/ VIP AND SPONSOR REGISTRATION DESK
 FORMCHECKBOX 
 7:00AM TO 9:00AM    FORMCHECKBOX 
 9:00AM TO 11:00AM   FORMCHECKBOX 
 11:00AM TO 1:00PM  FORMCHECKBOX 
 1:00PM TO 2:45PM


GUIDE PARTICIPANTS TO SPECIFIC LOCATIONS SUCH AS THE LUNCH AREA AND BE AVAILABLE TO THE PARTICIPANTS FOR GENERAL INFORMATIONWELCOMING, REGISTERING AND GIVING INFORMATION TO VIPS AND SPONSORS.
 FORMCHECKBOX 
 SOCIETY’S BOOTH

 FORMCHECKBOX 
 7:30AM TO 9:30AM    FORMCHECKBOX 
 9:30AM TO 11:30AM     FORMCHECKBOX 
 11:30AM TO 1:30PM  FORMCHECKBOX 
 1:30PM TO 2:30PM


RESPONSIBLE FOR PROVIDING INFORMATION ABOUT NCSHP AND OUR ACTIVITIES AT OUR BOOTH, WE WOULD LIKE TO RECRUIT MEMBERS, AS WELL AS TO INFORM THE PARTICIPANTS ABOUT THE WORK OF THE SOCIETY, INCLUDING THE NC HISPANIC COLLEGE FUND, THE MENTORING / TUTORING PROGRAM, AND THE STAY-IN-SCHOOL CAMPAIGN. 
(REQUIRES SOME KNOWLEDGE OF THE NCSHP AND OUR PROGRAMS)
 FORMCHECKBOX 
FACILITATOR 
 FORMCHECKBOX 
 9:40AM - 10:25PM    FORMCHECKBOX 
 10:35AM - 11:20AM   FORMCHECKBOX 
 12:10PM - 12:55PM    FORMCHECKBOX 
 ANYTIME     FORMCHECKBOX 
 CAN FACILITATE MORE THAN ONE IF NECESSARY
RESPONSIBLE FOR INTRODUCING SPEAKERS DURING CONCURRENT SESSIONS (SHORT BIO WILL BE PROVIDED ON THE DAY OF THE CONFERENCE), MONITORING FLOW OF SESSION (TIME) AND REPORTING ON ATTENDANCE AND AUDIENCE FEEDBACK.

 FORMCHECKBOX 
 HELP WITH TRANSITIONS BETWEEN SESSIONS/SPEAKERS
 FORMCHECKBOX 
 7:00AM TO 9:00AM         FORMCHECKBOX 
 9:00AM TO 11:00AM    FORMCHECKBOX 
 11:00AM TO 1:00PM     FORMCHECKBOX 
 1:00PM TO 2:45PM


 FORMCHECKBOX 
 ANY ASSIGMENT

 FORMCHECKBOX 
 7:00AM TO 9:00AM         FORMCHECKBOX 
 9:00AM TO 11:00AM    FORMCHECKBOX 
 11:00AM TO 1:00PM     FORMCHECKBOX 
 1:00PM TO 2:45PM


WE WILL PLACE YOU WHERE WE HAVE THE GREATEST NEED. 

 FORMCHECKBOX 
 AUDIOVISUAL EQUIPMENT SUPPORT (REQUIRES SOME IT KNOWLEDGE)

IMPORTANT DATES TO REMEMBER

Thursday, March 22th @6:00PM – Mandatory Volunteer orientation meeting (McKimmon Center) 
Saturday, March 24th @9:30AM – Meet to stuff participant packets (NCSHP Office) 
Thursday, March 29th @6:00pm – Set-up of McKimmon Center

NAME: _____________________________________________________ORGANIZATION:_______________________________________________

PHONE #: _______________________________ E-MAIL: _________________________________________________________________________

ADDRESS: _______________________________________________________________________________________________________________
PLEASE FAX, MAIL OR E-MAIL THIS FORM TO:

NC SOCIETY OF HISPANIC PROFESSIONALS - 8450 CHAPEL HILL ROAD, SUITE 209, CARY, NC 27513
(919) 467-8424 - (919) 469-1785 FAX - E-MAIL: mailbox@thencshp.org - WEBSITE: www.TheNCSHP.org 
