HISPANIC EDUCATIONAL SUMMIT 2009
Volunteer Opportunities
                     Please check volunteer activity and specify time where you would like to volunteer

· REGISTRATION (From 7:15 to 9:00 AM)

You will be responsible for registering participants and providing them with conference packet.

· EXHIBITORS REGISTRATION (From 7:00 to 8:45 AM)

You will be responsible for registering exhibitors and directing them to their assigned spaces in the Exhibit Area. 

· SPONSORS & VIP REGISTRATION (From 7:30 to 9:00 AM)

You will be responsible for welcoming and registering sponsors and VIPs.   

· INFORMATION DESK FOR SPEAKERS/VOLUNTEERS (From 7:30 AM to 1:15 PM) (Please specify time)

        7:30 - 9:30 AM _____   9:30 - 11:30 AM _____   11:30 AM - 1:15 PM _____
You will be responsible for welcoming, registering, and providing information about rooms assigned to speakers/moderators. Also, you will provide facilitators with a facilitator packet containing session evaluation forms and the speaker’s biography.

· HOSPITALITY ACTIVITIES (From 8:00 AM to 2:00 PM) (Please specify time) 

8:00 - 10:00 AM _____   10:00 - 12:00 Noon _____   12:00 Noon - 2:00 PM _____ 
Hospitality volunteers will provide hospitality for the sponsors, speakers, and exhibitors. You will also be coordinating the needs of speakers for a simultaneous translator.

· USHERS  (From 7:30AM to 2:30PM) (1 1/2 hour shifts) (Please specify time)

7:30-9:00 AM _____   9:00 - 10:30 AM _____   10:30 - 12:00 Noon _____   12:00 Noon - 1:30 PM _____   1:30 - 2:30 PM _____

You will be responsible for welcoming all participants, providing all necessary information, escorting them to the correct locations and ensuring that everyone is moving quickly to the next activity on the schedule.

· TRANSITION FACILITATION: (10-minute segments throughout day when groups shift to lunchroom, exhibit hall, etc.) 

You will be responsible for directing participants in Groups I and II to either the lunchroom or the exhibit hall and making certain that there is an orderly transition.  

· AUDIO/VISUAL COORDINATION/SUPPORT (Before and during the Summit)
It is preferable that these volunteers be available throughout the day. 

You will make sure that all Audio/Visual equipment requested by the speakers is in place for their presentations. You will be available in case any A/V problems arise. If you are not able to volunteer the whole day, please specify time you will be available ________________
· SOCIETY BOOTH  (From 8:00 AM to 2:00 PM) (Please specify time)

8:00 - 10:00 AM _____   10:00 - 12:00 Noon _____   12:00 Noon - 2:00 PM _____

You will be responsible for setting up the booth and  providing information about NCSHP at our booth located in the lobby Area. The purpose of our booth will be to recruit members, and sign-up current members for our programs (mainly the NCSHP Mentor-Tutor pilot program), talk to students about our  Mentor-Tutor program.  Educational pamphlets and information will be available for distribution.  

· ANY ASSIGNMENT (From 7:30 AM to 3:00 PM) (Please specify time)

7:30 - 9:30 AM _____   9:30 - 11:30 AM _____   11:30 AM - 1:30 PM _____   1:30 - 3:00 PM _____
You allow us to place you where we need the most help.

· CLEAN UP (From 2:15 to 3:00 PM)

You will help gather signs, banners, and all of the society’s materials at registration tables and booth at the end of the summit.

· VOLUNTEERS WITH COMPUTER SAVVY (From 7:30 to 9:30 AM)

You will help to create the power point presentation for the opening ceremony, and provide computer support during the opening ceremony.
Name:   ____________________________________________________ Phone: _____________________

Address: _______________________________________________________________________________

E-mail:  ________________________________________________________________________________
PLEASE FAX/MAIL THIS FORM TO:
NC Society of Hispanic Professionals – 8450 Chapel Hill Rd., Ste 209, Cary, NC 27513
Phone: (919) 467-8424
Fax: (919) 469-1785
E-mail: mailbox@TheNCSHP.org  - Website: http://www.TheNCSHP.org
